
22. Ordinance* on 

SYSTEM OF ANNUAL SELF-APPRAISAL REPORT OF TEACHERS 

[Under Statute 23.6 (e) 1 

\. The assessment of performance of teachers will be done on the basis of hislher Annual 
Self-Appraisal Report (ASAR). 

2. The ASAR will be submitted by the concerned teacher in a form prescribed by the University with 
the approval of the Vice Chancellor. The form shall provide for wide range of activities in the 
areas of programme development, programme delivery, research etc. in which teachers are 
involved. It will not be nec ~ssary for every teacher to have something to record under each activity 
mentioned in the form. 

3. Verification of data provided by teachers in ASAR will be done by a senior teacher/unit head. 
nominated by the Director (Acad) or (SS), who is most familiar with the work of the teacher 
whose self-appraisal is to be verified. 

4. ASAR's of unit-heads will be verified by the Director(Acad) or Director(SS) as the case may be. 
and that of Directors by the Vice Chancellor. 

5. If there is any disagreement on any of the statements made in the ASAR, the verifying authority 
will specify the precise nature and extent of disagreement and communicate the same to the 
teacher concerned. 

6. Any written representation .made by a teacher against any disagreement by the verifying authority 
shall be considered by the Director concerned in consultation with the verifying authority and the 
teacher concerned. The corrections/changes made as a result Df such consideration shall be 
recorded separately by the concerned Director in the report. 

7. If the matter is not settled at the stage mentioned in 6 above, and a dispute arises from it, the 
teacher concerned shall be entitled to make a written representation to the concerned Director. and 
it shall be considered by a Committee appointed by the Director concerned. and on its 
recommendations the dispute may be settled. The corrections made on the basis of such settlement 
shall be recorded separately in the report by the Chairman of the Committee. 

8. If the dispute still persists, the teacher concerned may represent the matter before the Vice 
Chancellor, who may appoint a Committee of Appeal to look into the matter and its decision shall 
be final. 

9. In all cases of disputes, the written representations made by teachers together with the decisions 
of the Committee andlor the Committee of Appeal will form part of the performance appraISal 
record . 

• Approved by Board of Management al 'its 6" Meeting held on 27-8-98 vide : Resolution No. 6.8. 
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